PREPARING TO SUBMIT YOUR PORTFOLIO
SET UP ACCOUNT:

1. Go to the website: https://apstudio.ets.org.
2. Click on “Set Up Your Access Now”.
3. Select “Student”.
4. Fill in information (School Code is 450399 – Teacher Key is rxr4836).
ACCESSING YOUR ACCOUNT:

1. Go to the website: https://apstudio.ets.org.
2. Type in User Name and Password and sign in.
3. Go to the Breadth or the Concentration section.
4. Use Browse to find your images *YOU SHOULD HAVE ALREADY CROPPED, COLOR-CORRECTED AND SAVED THEM AT THE RIGHT SIZE AND CORRECT FORMAT.
5. Put in the dimensions and medium.

6. Do this for you breadth and concentration sections if you are doing Drawing or 2-D Design.  Do this for breadth, concentration AND QUALITY sections if you are doing 3-D Design.

7. Go to “Commentary” and put in your artist statements.

*All images must be submitted in JPEG format and RGB color mode.  They recommend uploading files that are 72 ppi (pixels-per-inch) because higher resolution does not add clarity when viewing on a computer screen.  This would be about 780 x 530 pixels (10.83 x 7.36 inches) for a landscape orientation.  Remember actual image sizes may be different proportions but should be about this size.  The maximum file size is 3.0 MB per image.

